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ATech High School Handbook

This handbook is shared with students, parents and staff to keep all parties informed of matters related to
the School and the Department of Education’s guidelines, policies and protocols.

Administrators, teachers and counselors are available to discuss any concerns you might have relating to
the policies in the Handbook. The information that follows should give you an understanding of academic
expectations, school policies, school activities and necessary information. The Handbook is available on
the atechhs.org website. The administration believes that communication is vital for the growth and well-
being of our students.

ATech High School Vision

Implement a rigorous and exciting curriculum that is supported by interdisciplinary, exploratory project-
based initiatives alongside technology integration in which teachers are able to meet the diverse learning
styles and needs of all of our students.

Support, develop and produce responsible young adult learners in a cooperative learning environment where
we all work together to adequately prepare students to succeed in college and career.

Fully educate our students in the fundamentals of critical thinking, problem solving, interpersonal relations
and communication both verbally and in written form so that they are prepared to excel in college or career.

Provide each student the opportunity to grow socially, emotionally and academically in a safe nurturing
environment that emphasizes self-esteem building through positive reinforcement of personal and core
values.

Develop a professional community of highly motivated individuals who promote strong, home, school and
community relations where students, parents, faculty and administrators are held accountable for their
actions.

ATech High School’s Portrait of a Graduate

The four pillars of a portrait of a graduate are listed below. These pillars are embedded through each
student’s high school career and across curriculum. The pillars are experienced in all elements of a student’s
career at ATech.

The Four Pillars:
1. Character
2. Communication (Literacy / Reading / Writing / Speaking )
3. Critical Thinking (Research)
4. College Career and Culturally Ready
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STAFF

ADMINISTRATIVE TEAM
Principal

Assistant Principal nstruction
Assistant Principal Culture
Assistant Principal Student Services

SCHOOL SUPPORT
Attendance Coordinator

Parent Coordinator

Secretaries

Community Coordinator

Support Staff

Technology Coordinator

STUDENT SUPPORT SERVICES
Guidance Counselors/ College Advisors

Psychologist
Speech Teacher
Social Worker

Paraprofessionals

Dr. Harris, Neil S.
Adison, Tonya
CoPenny, Katura
Kenyon, Alexander

Ricciardi, Mary
Femi, Amir

Kenny, Mary
Medina, Epifanie
Zambrano, Heidy

Duran, Onix
Giangiobbe, Jason

Morelli, Cynthia
Verdone, Amanda

Cuevas, Jimmy

Aboagye, Akua
Jones, Yvonne
Nesmith, Tahitia
Powell, Victoria

Costa, Margaret
Green, Pamela
Jones, Deidre
Davis, James
Gibbs, Rasheema
Howard, Krystal

Newman, Marcus
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Automotive Department

Digital Arts Department

English/ESL Department

Foreign Language Department

Health/ Physical Education Department

Mathematics Department

Science Department

Instructional Support Services Department

Social Studies Department

INSTRUCTIONAL STAFF

Mr. Pom‘pilio
Mr. Rosales
Mr. Tamassar

Mr. Aboagye
Ms. Bedasee
Ms. Brooks

Mr. Douglas

Ms. Canale

Ms. Gabbidon

Ms. Hudson

Mr. Hyacinthe

Mr. O’Shea

Ms. Nguyen

Mr. Timmons-Long

Ms. Pineda

Mr. Fernandez
Mr. Kaliampos

Mr. Anderson
Ms. Boland

Ms. Cumberbatch
Ms. Jerome

Mr. Rodney

Ms. Swingler

Ms. Acevedo
Mr. Bytyci

Mr. Ellison
Ms. Garrett
Mr. Griffin
Mr. Kimmel
Ms. King

Ms. Lee

Ms. Li

Mr. Paul

Ms. Sitverman

Mr. Hagood
Mr. Martinez
Ms. Wakie
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School Contact List
Student Support

Name Room Extension
College Counselor - Ms. Aboagye 263 2631
Psychologist - Ms. Costa 214A 2143
Speech Teacher Ms. Green 324 2562
Social Worker - Ms. D. Jones 119 1211
10™ Grade Guidance Counselor - Ms. Y. Jones 212A 2121
10" Grade Guidance Counselor - Ms. Nesmith 214B 2142
11" & 12™ Social Worker - Ms. Powell 261 2611

Support Staff

Name Room Extension
Main Office 104 1031, 1052, 1061, 1063
Technology Department 159 1595
Parent Coordinator - Mr. Femi 110 1101
Attendance Office 106 1061
Nurse’s Office 160 1603

Administration
Name Room Extension

Dr. Harris 101 1031/1052
Ms. Adison 310 3101
Ms. CoPenny 115 1151
Mr. Kenyon 213B 2134
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2025 - 2026

BELL SCHEDULE
Period Start End
1 7:30 AM 8:18 AM
2 8:18 AM 9:08 AM
3 9:10 AM 10:00 AM
4 10:02 AM 10:52 AM
5 10:54 AM 11:44 AM
6 11:46 AM 12:36 PM
7 12:38 PM 1:28 PM
8 1:30 PM 2:20 PM
9 2:20 PM 3:08 PM
10 3:10 PM 4.:00 PM
FRIDAY BELL SCHEDULE
Period Start End
1 8:30 AM 9:25 AM
2 9:30 AM 10:25 AM
3 10:30 AM 11:25 AM
4 11:30 AM 12:25 PM
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The DOE 2025 — 2026 calendar is copied below. The information can also be found on the website in the link:
2025 - 2026 Department of Ed Calendar

NYC Public Schools (NYCPS) Publi
School Year Calendar 2025-2026 Schools

This is the 2025-26 school year calendar for NYCPS schools from 3-K through grade 12. If
your child attends a private, parochial, charter school, NYC Early Education Center
(NYCEEC), or Family Childcare Program, please contact your child’s school for
information about their calendar. Please note the following:

¢ Ondays when school buildings are closed due to inclement weather or other emergencies, all students and
families should plan on participating in remote learning.

¢ |ndividual schools’ Parent-Teacher Conference dates might be different from the dates below. Your child’s
teacher will work with you to schedule your conference.

e Onthis schedule, elementary schools are defined as programs that serve kindergarten (K) through grade 8,
including schools with 3-K and Pre-K programs, as well as those that end in grade 5. Middle schools are
defined as programs that serve grades 6-8, and high schools are defined as programs that serve grades 9-12.
6-12 schools are defined as programs that serve just grades 6-12 in a single school.

Date Weekday Event

September 4 Thursday First day of school

September 17 Wednesday Evening Parent-Teacher Conferences for elementary
schools and Pre-K Centers

September 18 Thursday Evening Parent-Teacher Conferences for middle schools
and D75 schools

September 23-24 Tuesday-Wednesday Rosh Hashanah, schools closed

September 25 Thursday Evening Parent-Teacher Conferences for high schools,
K-12, and 6-12 schools

October 2 Thursday Yom Kippur, schools closed

October 13 Monday Italian Heritage/Indigenous Peoples' Day, schools closed

October 20 Monday Diwali, schools closed

November 4 Tuesday Election Day; students do not attend school

November 6 Thursday Afternoon and Evening Parent-Teacher Conferences for

elementary schools; students in these schools
dismissed three hours early

November 11 Tuesday Veterans Day, schools closed

November 13 Thursday Afternoon and Evening Parent-Teacher Conferences for
middle schools and D75; students in these schools
dismissed three hours early

November 20 Thursday Evening Parent-Teacher Conferences for high schools,
K-12, and 6-12 schools

November 21 Friday Afternoon Parent-Teacher Conferences for high schools,
K-12, and 6-12 schools; students in these schools
dismissed three hours early

November 27-28 Thursday-Friday Thanksgiving Recess, schools closed
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December 24-January 2

Wednesday-Friday

Winter Recess, schools closed

January 19 Monday Rev. Dr. Martin Luther King Jr. Day, schools closed

January 20-23 Tuesday-Friday Regents Administration

January 26 Monday Professional Development Day; students that attend
high schools and schools that serve only grades 6-12 are
notin attendance. All other students attend school.

January 27 Tuesday Spring Semester begins

February 16-20 Monday-Friday Midwinter Recess, schools closed

March 5 Thursday Afternoon and Evening Parent-Teacher Conferences for
elementary schools and Pre-K Centers; students in these
schools dismissed three hours early

March 12 Thursday Afternoon and Evening Parent-Teacher Conferences for
middle schools and D75 schools; students in these
schools dismissed three hours early

March 18 Wednesday Evening Parent-Teacher Conferences for high schools,
K-12, and 6-12 schools

March 19 Thursday Afternoon Parent-Teacher Conferences for high schools,
K-12, and 6-12 schools; students in these schools
dismissed three hours early

March 20 Friday Eid al-Fitr, schools closed

April 2-10 Thursday —Friday Spring Recess, schools closed

May 7 Thursday Evening Parent-Teacher Conferences for elementary
schools and Pre-K Centers

May 14 Thursday Evening Parent-Teacher Conferences for middle schools
and D75 schools

May 21 Thursday Evening Parent-Teacher Conferences for high schools,
K-12, and 6-12 schools

May 25 Monday Memorial Day, schools closed

May 27 Wednesday Eid al-Adha; schools closed

June 4 Thursday Anniversary Day/Chancellor's Conference Day for staff
development; students do not attend school

June 5 Friday Clerical Day; no classes for students attending 3K, Pre-K,
elementary schools, middle schools, K-12 schools, and
standalone D75 programs.

June 17-26 Wednesday- Friday Regents Administration (No exams will be held on June
19)

June 19 Friday Juneteenth, schools closed

June 26 Friday Last day of school for students

NV Sehoars

schools.nyc.gov/calendar | € @ € © /nycschools

Page | 8



ATech HS School 2025 — 2026 Student & Parent Handbook

GRADUATION REQUIREMENTS

GRADUATION REQUIREMENTS
As of February 2022

Earning a Diploma in NYC

In New York City public schools, students can earn three types of diplomas: a local diploma,
a Regents diploma, or an advanced Regents diploma. Each is a valid high school diploma and
can be used to demonstrate graduation or enroll in programs after high school, like college
and the military. To earn a diploma, students must earn specific course credits (see table to
the right) and pass specific Regents exams (see table on the reserve side).

Minimum Credit Requirements

All students must earn 44 total credits across specific subject areas in order to graduate.
Subject-area requirements vary by the type of diploma and may also vary if a student earns
an endorsement. Ask your school counselor for more information about creditrequirements.

Diploma Endorsements

Students may also earn endorsements to their diplomas. Endorsements recognize the
successful completion of additional courses and exams in particular subject areas. Ask your
school about the requirements for the following endorsements: Arts, Seal of Biliteracy,
Career Development and Occupational Studies (CDOS), Career and Technical Education
(CTE), Honors Designation, Mastery in Math, Mastery in Science, and the Service Seal.

Commencement Credentials

Students can earn two types of commencement credentials: the CDOS commencement
credential and the Skills and Achievement commencement credential. These credentials
recognize specific achievements, but they are not diplomas. Students who receive
commencement credentials may continue to attend school until they earn a high school
diploma or until the end of the school year in which they turn 21 (whichever occurs first).
Due to COVID-18, students who turned 21 within the 2020-21 school year may remain
enrolled for 2021-22 in pursuit of a high school diploma, credential, or endorsement. Ask
your school counselor for more information about commencement credentials.

Skills & Achievement Commencement
Credential

Career Development & Occupational
Studies (CDOS) Credential

This  credential  recognizes  students’
preparation for entry-level work aligned to
the CDOS learning standards. Students
complete acareer plan, employability profile,
and 216 hours of career preparation
experiences, including at least 54 hours of
work-based learning. The CDOS may be
awarded as a sole exiting credential, an
endorsementto a diploma, or used to fulfill an
exam requirement.

This credential recognizes students’ skills
and achievements in academic, career
development, and other foundations
needed for post-school living, learning,
and working. This credential may only be
awarded to students with severe cognitive
disabilities who participate in the New
York State Alternate Assessment (NYSAA).

) Department of
Education

Subject Area Minimum Credit Requirements
English Language Arts (ELA) 8
Social Studies
Global History 4
U.S. History 2
Participation in Government 1
Economics 1
Math
Including at least 2 credits of math 6
aligned to standards above Algebra
I, such as Geometryor Algebralll
Science (including labs)
Life Science
Physical Science
Additional Life or Physical Science 2

2 forlocal and Regents diplomas

World Languages (formerly LOTE)* ;
6 foradvanced Regents diploma’

Visual Art, Music, Dance, and/or

2
Theater
Physical Education 4
Consistently throughout high school
Health 1
7 forlocal and Regents diplom
Electives orlocal and Regents diplomas
3 foradvanced Regents diploma
Total Credits .73

* Students with disabilities exempted from the world languages requirement must still earn 44
course credits required for a diploma through elective credits earned in other subject areas
2Students completing an Arts or CTE endorsement with the advanced Regents diploma are required
to complete only 2 credits of World Languages.
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GRADUATION REQUIREMENTS

GRADUATION REQUIREMENTS
As of February 2022

Minimum Exam Requirements

Allstudents must pass at least five Regents exams or State-approved alternatives to Regents
exams in order to graduate. Subject-area requirements for exams vary by diploma type and
endorsement as described to the right. All students can earn a Regents or advanced Regents
diploma. Some students, including students with disabilities, can graduate with a local
diploma by earning different exam scores. Contact your school counselor to learn more about
Regents exams, State-approved alternatives, and these other exam flexibilities for students
who meet specific eligibility requirements:

* Appeals to graduate with low scores on Regents exams

= Safety Net flexibilities for students with disabilities

* Exam waivers for transfer students

* Performance-Based Assessment Tasks (PBATs) for students at State-approved schools

Regents Waivers

The New York State Education Department (NYSED)
administrations due to the COVID-19 pandemic. As a result, students in grades who intended
to take Regents exams during these administration periods and met NYSED's eligibility
criteria, waived that assessment requirement for the associated diploma, endorsement, or
credential. A waived Regents exam counts as a score of 65 toward exam requirements.

Toward College & Career Readiness

Coursework, exam scores, and activities outside the classroom can support students in
working towards their goals for after high school.

cancelled multiple Regents

Coursework: Students can prepare for college-level work by taking higher-level courses in
high school. These courses may include:
* B-creditcourse sequence in math, including Algebra |, Geometry, and Algebra Il
* B-creditcourse sequence in science, including Living Environment, Chemistry, and Physics
* Advanced Placement (AP), International Baccalaureate (IB), and Honors courses
* Courses for college credit, such as College Now or CUNY Early College

Exams: High exam scores can help students avoid taking remedial classes in college. For
CUNY, students may meet the college readiness requirement based on certain test scores.
See the CUNY Testing FAQs (http://bit.ly/CUNYReady) to learn more.

3 Students completing an Arts or CTE endorsement with the advanced Regents diploma are not
required to take the World Languages exam. Likewise, students whose IEP indicates that a disability
negatively affects their ability to learn a language are not required to take the World Languages
exam to receive an advanced Regents diploma.

) Department of
Education

Local diploma

Regents Advanced Regents
Regents Exam (eligible dipﬁoma cliplurn::fz
students only)
English Language
55+ 65+ 65
Arts (ELA) "
Social Studies 554 65+
« U.S. History . on on.e . onon.e 65+ on one social
) social studies social studies L —
« Global History exam exam
& Geography
Math
« Algebral 55+ onone 65+ onone 65+ onall three
« Geometry math exam math exam math exams
« Algebrall
Science
« Living 65+ on Living
Environment 55+ onone €5+ onone Environment and
« Earth Science science exam science exam one other science
+ Chemistry exam
+ Physics
World Languages . . 65+ on one World
NotR re NotR i
(formerly LOTE) ot Required otRequired Languages exam®
+1option
B Requirements Requirements )
Regents exam Requirements vary
vary vary
» State-approved
+1option
Total Exams 5 5 9
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Listed below is the credit accumulation required for each CTE
program.

AUTOMOTIVE CTE

COURSES CREDITS

Intro to Automotive

Career and Financial Management
Brakes

Steering and Suspension

Engine Performance

Electrical and Electronics

Master Service Shop 1

Master Service Shop 2

Work Based Learning

W Wi ==

TOTAL Elective Credits: 16
NYS ASE Student Certification Examination
Can count toward the NYS examination requirements (Plus one)

BUSINESS AND ENTREPRENEURSHIP

COURSES CREDITS

Principles of Marketing pt.1
Principles of Marketing pt.2
Introduction to Business pt.1
Introduction to Business pt.2
Principles of Entrepreneurship pt.1
Principles of Entrepreneurship pt.2
Principles of Management pt.1
Principles of Management pt.2

NN NN = e

TOTAL Elective Credits:

—
[\
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COMPUTER SCIENCE

COURSES CREDITS

Software Engineering Cyber Security pt.1
Software Engineering Cyber Security pt.2
Software Engineering Essentials pt.1
Software Engineering Essentials pt.2

AP Computer Science Principles pt.1

AP Computer Science Principles pt.2

AP Computer Science A pt.1

AP Computer Science A pt.2

NN NN = e

TOTAL Elective Credits:

p—
[\

DIGITAL ART CTE

COURSES CREDITS
Digital Art and Design 1 (Computer/Digital Art)
Digital Art and Design 2 (Computer/Digital Art)
Career and Financial Management

Digital Photography and Imaging 1 (Photography)
Digital Photography and Imaging 2 (Photography)
Work Based Learning

NN = DN

TOTAL Elective Credits: 9
NYS Adobe Certified Associate (ACA) Examination
Can count toward the NYS examination requirements (Plus One)

Grade Acceleration: Students may qualify for acceleration based on a recommendation from teachers,
administrators, parents or the student themselves. Decisions regarding acceleration will be determined through the
administration. Guidance counselors can field any questions regarding grade acceleration.
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REGENTS EXAMINATIONS

EXAMINATION SCHEDULE: JANUARY 2026

Students must verify with their schools the exact times that they are to report for their State examinations.

U.S. History & Government

JANUARY 20 JANUARY 21 JANUARY 22 JANUARY 23
TUESDAY WEDNESDAY THURSDAY FRIDAY
9:15 a.m. 9:15a.m. 9:15 a.m. 9:15a.m.

English Language Arts Geometry Global History & Geography Il Earth and Space Sciences

Physical Setting/Earth
Science

1:15 p.m.

1:16 p.m.

1:15 p.m.

Unif Admission Deadli

Life Science: Biology
Living Environment

Physical Setting/Chemistry

Algebra |

Physical Setting/Physics*

Algebra Il

Morning
Examinations — 10:00 a.m.

Afternoon
Examinations — 2:00 p.m.

EXAMINATION SCHEDULE: JUNE 2026

Students must verify with their schools the exact times that they are to report for their State examinations.

June June June June June June June June June June
9 10 17 18 19 22 23 24 25 26
TUESDAY |WEDNESDAY WEDNESDAY | THURSDAY FRIDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
9:15a.m. | 9:115am. 9:15 a.m. 9:15 a.m. 9:15 a.m. 9:15a.m. 9:15 a.m.
English Algebra II* Algebra | Life Science: U.S. History & | Physical Setting/ | Physical Setting/
Language Biology J n Government Chemistry Physics
* uneteent
Arts Living Holid RATING RATING
Envi v DAY
nvironment Observed DAY
** Suggested
date for local
assessments:
May include
Checkpoint
1:15p.m. | 1:15 p.m. 1:15 p.m. 1:15 p.m. exams or other 1:15 p.m.
end-of-year . P .
- i assessments Uniform Admission Deadlines
Physical Physical Global History &| Earth and al district Geometry " P
Science: Science: Geography Il | Space discretion. M°m'“190%’(‘]am'“at'°”5'
Chemistry* Physics* Sciences Hham.
(NYSP125LS) | (NYSP125LS) - Afternoon Examinations:
Physical 2:00 p.m
Setting/ Hop.m.
Earth Science
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REGENTS EXAMINATIONS

AUGUST 2026
EXAMINATION SCHEDULE

Students must verify with their schools the exact times
that they are to report for their State examinations.

Tuesday Wednesday
August 18 August 19
8:30 a.m. 8:30 a.m.

Algebra |

English Language Arts

U.S. History & Government

Earth and Space Sciences
Physical Setting/Chemistry

Physical Science: Chemistry (NYSP125LS)

12:30 p.m.

12:30 p.m.

Global History & Geography I

Algebra ll

Geometry

Life Science: Biology

Uniform Admission Deadlines

Morning Examinations — 9:15 a.m.

Afternoon Examinations — 1:15 p.m.
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Visitor Protocol:
ATech encourages visits by parents, guardians, and community members to our schools.
- To provide safer access to the building, schools are equipped with a bell system that allows School Safety to unlock

the door for visitors
- Upon arrival, all visitors present photo identification to the Safety Agent and sign in. The visitor should then report
directly to the main office and sign in. Visitors are expected to follow all school health and safety protocols and

remain only in areas authorized for their visit.

NYC Schools Account: All parents and guardians have access to school, DOE information and the ability to
communicate with staff and teachers through their school account. Parents can receive useful and sometimes vital
information about their child and or school by receiving messages through the Department of Education email system.
Please reach out to the parent coordinator, Mr. Femi to create or find your account. He can be reached at (718)218-2100
extension 1101,

ID Cards: All students must swipe in upon entering the building in the morning using their ID
card. All students should also have an id card on their person at all times. Replacement ID cards
cost $5 per incident.

Transportation: OMNY cards are distributed to students at the beginning of the year. Students can go to the main
office during their lunch period to get another card if they are lost or damaged.

Working Papers: Applicants Wishing to receive Working papers must go to room 106 to retrieve and return

paperwork and documentation.

Pantry: The pantry provides groceries as well as household items. Forms are located in the main office. Items can be

requested by Checking them off. The bags can be picked up once a week.

Support for Families in temporary housing: — Students Families can receive assistance with coats, clothing,
emergency food, hygiene kits, personal care items, school supplies as well as the cost of some school events. For information
on how we can assist, please reach out to Ms. Y. Jones in room 212B. She can also be reached at 718.....

Nurse’s Office: The nurse is located in room 160. Students require a pass to visit the nurse. ...

USE OF MEDICATION Students who need to take medication during the school day must have a “Medication Form?” filed
with the office. This includes prescribed and over-the-counter medication. All medication must be dropped off in the office
by a parent or guardian and must be stored in the office. No students may carry medication with them, except for pre-
approved emergency rescue medication.

Sports:
Baseball, Basketball, Bowling, Football, Handball, Soccer, Volleyball
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Anti-Bullying/ Harassment

The education of your child is a community effort and continues to be a priority. To this end, the governance, residents, and
resources of our community are utilized as needed to support the school’s Anti-Bullying/Harassment Policy.

- Every child has the right to feel safe, valued and comfortable in school.

- No one else’s behavior should ever make children feel afraid or embarrassed because of their race, color, religion,
national origin, sex, or any disability they may have.

- ATech does not tolerate harassment of any kind.

- Students are expected to treat other students and staff with courtesy and respect; to avoid any behaviors known to

be offensive; and to stop those behaviors when asked or told to stop.

Harassment includes any verbal, written, graphic, or physical conduct that relates to an individual’s race, color, religion,
sex, national origin/ethnicity, physical attributes or disability, parental or marital status, sexual orientation, or age when
such conduct:

1. Is sufficiently severe, persistent, or pervasive that it affects an individual’s ability to participate in or benefit from
an educational program or activity, or creates an intimidating, threatening, or abusive educational environment;

2. Has the purpose or effect of substantially or unreasonably interfering with a student’s school performance or

status;

3. Otherwise adversely affects an individual’s educational opportunities.

4. Examples of Harassment as defined above may include, but is not limited to:
® Verbal, physical, or written intimidation or abuse;

® Repeated remarks of a demeaning or condescending nature;

® Repeated jokes, stories, or activities directed at an individual.

Reporting Harassment:

Any student who believes they have been the target of harassment or witnessing such behavior should report the incident to
and supervising adult in the building. Students may also seck assistance from the Respect for All Liaison — Ms. Y. Jones in
room 116 or the school principal.
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Laptop/Equipment Expectations:(Student Loan Policy)

e Each student is provided a school device in their class. Students are responsible for taking care of the device(camera,
calculator or laptop) assigned to them. Students must follow the protocol set forth by their teacher in all classes. If a
student removes or breaks their device, they will be required to reimburse the school for the device. Teachers are
responsible for the number of laptops assigned to the cart in their classroom and confirming that the exact number of
laptops are returned to the cart after the cart has been opened and laptops used. Students must be individually
assigned a laptop to use while in class and sign that laptop out every time they use it.

e Students are also able to utilize a school loaned device to work on homework and projects outside of school. Said
devices are the sole responsibility

" Public
Schools

STUDENT DEVICE LOAN TERMS OF USE

Student Information

Student Name: NYCID#:
Grade: School DBM:

Home Address:

City : State: Zip code:
Phone Number:

Device Information

Date of Issue: Device Type:
Asset Tag: Serial Number:
Accessories:

Students in New York City Public Schools may be issued a device for their educational use. |f reasonable precautions and care are
taken in the use of the device, the device should not experience physical damage. Each student in grades 6-12 as well as
parents/guardians for students in all grade levels should review this form carefully, and parents should discuss the content with
their student.

All devices issued to students are to be used to access learning and other educational uses. Students are expected to follow the
guidelines below and take any additional common sense precautions to protect the device. Students are responsible for taking
care of the device. The policies outlined in this document are intended to cover all avallable technologies, not just those
specifically listed.

By accepting the equipment listed above, | acknowledge the following:

Care and Maintenance

& The student/family is responsible for the daily care and maintenance of the device. Any damage or theft must be
reported to the NYCPS within one school day. In the event of a stolen device, it is the respansibility of the
student/family to file a police report and provide the school the police report number.

& Keep the device in a safe place when not in use.

e Students/families should report problems either digitally to the Support Hub at https://supporthub.schools.nyve/ or by
calling (718) 935-5100. Students/families may also report the issue directly to the school. Do not attempt to remove,
add, ar change the physical structure of the device, including keys, memaory, battery, screen, charger, ID labels, etc.

& (Carry the device carefully at all times. Do not store items on top of the device.

Usage Guidelines

In general, all students are expected to use good judgment and common sense; be safe, appropriate, careful and kind online; not
attempt to get around technological protection measures; and ask an adult if they need help.
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Student Acceptable Use Guidelines
Students musl:

Use the device provided only to access learning activities.

Follow the same guidelines for respectful, responsible behavior anline that students are expected to follow offline.
Treat this device carefully, and alert the NYCPS helpdesk at 718-335-5100 If there Is any problem with the operation.
Understand that this device is property of the New York City Public Schools and should be treated as such. If a device is
stolen, a police report must be filed.

Alert a teacher or other staff member if students see threatening, inappropriate, or harmful content (images,
messages, posts) online.

Be cautious to protect the safety of students and others.

Help to protect the security of school resources.

Students must nat:

Artempt to bypass the school's mobile (internet) filter.

Use this device in a way that could be personally or physically harmful.

Artempt to find inappropriate images or content.

Engage in cyberbullying, harassment, or disrespectful conduct toward others. Such conduct will result in disciplinarny
action and loss of privileges. In some cases, cyberbullying can be a crime.

Try to find ways to circumwent the school's safety measures and filtering tools.

Use school technologies to send spam or chaln mail.

Use language online that would be unacceptable in the classroom.

Use school technologies for illegal activities or to pursue information on such activities.
Attempt to hack or access sites, servers, or content that is not intended for student use.
Alter a school's device hardware or installed software.

Personal Safety and Privacy

Users should never share personal information, including phone number, address, social security number,

birthday, or financial information over the Internet without adult permission.

Users should recognize that communicating over the Internet brings risks, and should carefully safeguard the personal
information of themselves and others.

Users should never agree to meet someone they meet online in real life without parental permission. If students see a
message, comment, image, or anything else online that makes them concerned for their personal safety, they should
bring it to the attention of an adult immediately.

Limitation of Liability
The NYCPS will not be responsible for damage or harm to persans, files, data, or hardware. Devices employ filtering and other

safety and security mechanisms, but there is no guarantee as to their effectiveness. The NYCPS will not be responsible, financially

or otherwise, for unauthorized transactions conducted over the school network.

Return of Device This device is the property of the NYCPS and contains a tracking device so that the device can be

located. School-purchased devices should be returned to the issuing school in good working condition prior to exiting

(graduations, transfer to another school, or other departure). Centrally-purchased devices should be returned upon
graduation from High School or exit from NYCPS in good working condition. If you are unsure if you have a school-
purchased or centrally-purchased device, please contact your school SPOC.

By signing this document, | acknowledge that | have read and understand the above.

Parent Signature (required): Date:

Parent Name:

Student Signature (if applicable): Date:

Student Mame:
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ATech Cell Phone Policy

ATech High School is committed to maintaining an environment conducive to learning and growth. Beginning
September 4™, 2025, ATech implemented the Cell Phone Policy below that aligns with the Statewide mandate
to support a safe and distraction-free learning environment. All New York City Public Schools are
implementing a bell-to-bell cell phone and electronic device policy.
Purpose:
To create an environment conducive to learning by minimizing distractions caused by cell phones and other
personal internet-enabled electronic devices, ensure the safety and focus of all students during school the school
day, and follow Education Law §2803, effective August 1, 2025, all New York State schools are required to
adopt a policy that prohibits the use of personal internet-enabled devices during the school day on school
grounds. An "internet-enabled electronic device" is defined as an electronic device capable of connecting to the
internet and enabling the user to access content on the internet. Examples of such devices include cell phones,
smartphones, smartwatches, laptops, tablets, iPads, and portable music and entertainment systems.
Policy:
Students will not be permitted to use or access their personal internet-enabled electronic devices(ALL —
headphones/ipads/laptops/watches) upon arrival at school until the end of the school day. The school day is
defined as the period from the moment students enter the school building until the last class of the day ends,
including during lunch. Our school day starts at 7:30am and ends at 4:00pm. Students will be able to use
school/NYCPS-issued devices during the school day.

1. COLLECTION/STORAGE

e Upon arrival, students should power off their devices.

e ATech High School collects devices every day:

o Students who enter the building before 9:30am, will enter through the rear of the building. They
will drop off their phone in the accessible door near rear scanning. After leaving their phone with
a designated staff member, they will enter the building and go through scanning.

o Students who enter the building after 9:30am, will enter through the front of the building. They
will drop off their phone to the designated staff member before they go through the scanner.

o Depending on the student’s schedule, at the end of their school day, devices will be distributed
by school staff in the auditorium.

o Students who were late or had their device confiscated at scanning will have to pick up their
device from Ms. CoPenny in room 115 or Dr. Harris in room 101.

o Students with approved early dismissal will retrieve their devices from room Ms. Amanda or Ms.
Ricciardi in room 106.
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Students are required to follow the guidelines outlined below regarding the use of cell phones and
electronic devices during the school day.

Required Use of Assigned Cell Phone Bags:
e All students will be assigned protective bags for their cell phone or electronic device storage daily.
e Phones are held in safety bubble bags to protect them and to expedite entry and afternoon departure.

They are permanent bags to be used throughout the semester.

You will place your phone inside the bag, seal the bag and hand it in every morning. It will be given back to
you in the bag at dismissal in the auditorium.

The bags are your responsibility. Do not lose your bag. You should be as careful as possible with the bags.

Failure to bring the protective bag may result in delays in retrieving a phone or electronic device

e Important: If a student chooses not to use the protective bag, ATech will not be responsible for any damage to
their phone or device. The student assumes all risks related to the damage or malfunction of their electronics in
such cases. (Replacement bags must be purchased at a cost of $5)

EMERGENCY COMMUNICATIONS

o In case of emergency or exigent circumstances, parents or guardians can reach their child by calling the
numbers below:

e School Number - 718-218-2100
o The Parent Coordinator — Mr. Femi extension 1101
o Main office — extension — 1031 or 1052
o The attendance office — extension 1061 or 1063

o In case of emergency or exigent circumstances, students may access phones in specific room 106 g to
reach their parents or guardians.

e In case of emergency or exigent circumstances, the school will use [GAMA, Jumprope) to communicate
information to parents or guardians.

EXCEPTIONS

e Students are allowed to use their device if they have an individualized education program (IEP) or 504
Plan that includes use of an internet-enabled device and do not have a DOE-issued device for such
purpose. Parents/guardians must contact name Mr. Kenyon, AP Special Education at (718) 218 — 2100
extension 2134.

o Ifastudent requires an exception for reasons such as: medical reasons (for example to monitor blood
sugar or other similar circumstances), if student is a caregiver, for approved language purposes (such as
translation or interpretation services if no other means are available), or where otherwise required by
law.

o Exceptions will be processed and approved within the amount of time it takes to review and update
documentation.
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DISCIPLINE — Violation of the Cell Phone Policy

Students who use electronic devices in violation of the NYCPS Discipline Code, the school's policy,
Chancellor's Regulation A-413, and/or the NYCPS Internet Acceptable Use and Safety Policy
("TAUSP") will be subject to progressive discipline. This means that the disciplinary responses will
escalate based on the nature and frequency of the violation.

As provided in the State law, a student may not be suspended solely on the grounds that the student
accessed a personal internet-enabled device in violation of school policy. Repeated incidents of
insubordination (i.e. refusal to surrender or store device) may result in a suspension if approved by the
Office of Safety and Youth Development.

Ladder of Progressive Discipline:
Any student caught attempting to sneak or use a phone or electronic device in the school building will be
in violation of the cell phone policy.

e The student will have their device confiscated. The confiscated phone or device will only be
returned to a parent or guardian. Due to the serious nature of this violation, NO exceptions will
be made.

e [If there is second violation of the cell phone policy, a parent or guardian will be required to have
a conference with the Principal.

e Any additional violations of the cell phone policy may result in suspension.

4. OTHER: If lost or stolen

Students programmed for PM school will receive their phones at the end of PM school
In the unlikely event that an electronic device is stolen or damaged at school, parents can submit a claim
to the Comptroller’s Office. More information on submitting a claim is available on the Comptroller’s

webpage.

We appreciate your cooperation in helping us maintain a focused and productive learning environment. If you
have any questions or need further clarification regarding these policies, please do not hesitate to contact us at
718-218-2100 extension 1101.
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Emergency Drills

Throughout the year, we practice ways to stay safe in an emergency. We conduct a series of drills each semester. Please see
below for the types of drill.

Parents should use the GRP Summary Guide (https://www.schools.nyc.gov/school-life /safe-schools/emergency-
readiness) to discuss responses with your child in advance of these drills

General Response Protocol

The General Response Protocol gives schools instructions to follow when an emergency happens. It uses common
language to identify the steps to take until first responders arrive.

In every incident, school administrators will first call 911. Then they will:

Look at the unique situation and decide:

o whether to lock down (soft or hard), shelter-in, or evacuate.
o if any instructions should be changed to fit the specific circumstances.

All drills must be trauma-informed drills — training for staff and students(in class). Avoid tactics that may

introduce or activate trauma.

Hold — A situation in the building that needs to be resolved — no imminent danger
Soft Lockdown: No Imminent Danger

Administrative teams, Building Response Teams, and School Safety Agents will meet at the designated command
post for further direction.

In a Soft Lockdown

e A Public Address (PA) announcement made two times:
o Attention: We are now in soft lockdown. Take proper action.
e Students should be trained to move out of sight and keep silent.
o All staff should be trained to:
o Check the hallway outside of their classrooms for students, lock classroom doors or offices, and
turn off the lights.
Move out of sight and keep silent.
o Wait for first responders to open door, or for the message: The Lockdown has been lifted followed
by specific directions
o Take attendance and account for missing students by contacting the main office.
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Hard Lockdown: Imminent Danger

No one should sweep the school in a hard lockdown. All individuals, including School Safety Agents will take
appropriate lockdown action and await the arrival of first responders.

Run Hide Fight — During a hard lockdown - Imminent danger

Shelter-in(Danger outside of the building)

e There is a Public-Address announcement made two times:
o Attention. This is a shelter-in. Secure the exit doofs.
e The Shelter-In directive stays in effect until it is ended by a Public-Address announcement
o The Shelter- In has been lifted
e Students should be trained to:
o Remain inside the building
o Conduct business as usual
o Respond to specific staff directions
e Staff should be trained to:
o Be more aware of their surroundings
o Conduct business as usual

Evacuations

e Often, the fire alarm system alerts staff and students to start an evacuation.
e However, there may also be times when a Public-Address announcement starts an evacuation.
o Announcements will begin with “Attention” followed by specific directions
o They are made two times.
o Students are trained to:
* Leave belongings behind
* Form a single file line
» In cold weather, students should be reminded to take their coats.
* However, students wearing exercise or gym clothes will not return to the
locker room.
= Students without winter coats will be taken to safe, warm location as quickly as
possible.
o Teachers are trained to:
*  Grab evacuation folder (with attendance sheet and Assembly card).
» Lead students to evacuation location as identified on Fire Drill Posters.
= Always listen for additional directions
» Take attendance and account for students.
» Report injuries, problems, or missing students to school staff and first responders using
Assembly Card method.
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Missing Student Protocol

Schools must consider a number of relevant factors in determining whether the situation requires the activation of
the protocol:
® Student has a history of leaving the building
® Student is dealing with a crisis/trauma ot is otherwise vulnerable
® Student has a prior commitment or appointment and the parent has notified the school
® Student is of age and/or maturity is a cause for concern regarding his or her well-being

IMMEDIATELY notify an administrator if you believe a student to be missing. They will take appropriate action.

Inappropriate Cyber - content

If you become aware of inappropriate images, video or written material on cell phones, computers, video cameras
or social networking sites that are being sent or received by students in your class or in school you must take the
following steps:

® Immediately notify the principal/designee who will take the approptiate action

® Do not reproduce, save or download copies of the content. Wait for instructions from your Principal
who will coordinate with law enforcement
Do not send or delete material

Actively monitor students when they are working in technology labs or on library computers

EMERGENCY CLOSINGS AND NOTIFICATIONS:
If on-site classes are cancelled due to inclement weather or other conditions, the school will pivot to remote learning. The
school will notify students and parents via announcements on local television and radio stations, the school website and by

email alert. If on-site classes are cancelled, students will be able to use log on to their Google Classroom for assignments.

Additional information on the Department of Education and
School Policies can be found in the Chancellor’s Regulations.

The link is Chancellor's Regulations.
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